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PaGouas mporpamMma aucuuiuiiHbl «/lokyMenTHpOBaHHe (PHHAHCOBO-X03HCTBEHHOMH
JAeATEIbHOCTH OPraHu3auHM» UIs O0y4yaromuXcs MO HampaBlieHHIO noArotoBku 46.03.02
JloxymenToBeneane u  apxusoseienue (Ilpodwir mnoarotoBku: J{OKyMEHTOBCACHHE M
apXUBOBEJEHHE), COCTaBJieHa Ha  OcHOBaHMM  DenepallbHOrO  rocyJAapCTBEHHOIO
o0pa30BaTeJIbHOTO CTaHAapTa BbIcIIero oOpasoBaHus — OakajaBpyaT II0 HalpaBJICHHIO
noarotoBku 46.03.02 JlokyMeHTOBeE€HHWE M apXUBOBEIEHUE, YTBEPXKICHHOIO0 IPHKa30M
MuHucTepcTBa HayKHU ¥ BbIciiero oopasosanus Poccuiickoit denepanyn ot 29 okts6ps 2020 r.
No 1343 (¢ w3am. u jon.), Ilopsnka opraHuzanuu W oOCymecTBIeHUs o0OpazoBaTenbHOMN
JeATEeTBHOCTH 1O 00pa3oBaTeNbHBIM IPOrpaMMaM BbICHIEro o0pa3oBaHUsT — MpOrpaMMam
OakanaBpuara, NporpaMmaM CIENHAJIMTETa, NpPOrpaMMaM MarucTpaTypbl, YTBEPKIECHHOI'O
npuKazoM MuHHCTEpCTBA HAYKH U BhIciIero oopasoBanus Poccuiickoi @enepauyu ot 06 anpess
2021 r. Ne 245 (c u3M. U JI0M.), B COOTBETCTBUU C YYEOHBIM [UIAHOM, YTBEPIKIACHHBIM Y YEHBIM
coBerom O®I'BOY BO «Jlonl'¥» mis Habopa 2024 rona.

PazpaGorumk:
noueHt Kadeapsl UHGOPMAIMOHHBIX CHCTEM
yIIpaBJI€HHs, KaH/l. 9KOH. HayK b,( E. B. I'aiinaps

PaGouas mnporpamma onoOpeHa Ha 3acefaHud Kadedapbl WHMOPMALMOHHBIX CUCTEM
yIpaBJICHHUS.
[Tporokon ot 22.03.2024 r. Ne 6a

3aBeayromuii kKadeapoit W H. 111. ITonomapenko
COI''TACOBAHO:

JlexaH ¢akyJsibreTa MaTeMaTHKH U

UH(GOPMALMOHHBIX TEXHOJIOTHIMA é

U. A. MouceeHko
28.03.2024 r.

VYuebHO-MeTOIuYecKast KOMHUCCHS (DaKyJibTeTa MaTeMaTHKH U MHQOPMALIHOHHBIX TEXHOJIOTHIA.

TIpotokon ot 27.03.2024 r. Ne J. /
Ipencenarens % JI. U. CensixoBa

PykoBoauTENIE OCHOBHOH MPOhecCHOHATLHON
00pa3oBaTeNbHOI MPOrpaMMBI,

J1-p 9KOH. HayK, IOLEHT W H. I1I. TToromapenko
26.03.2024 r.




3
1. MECTO JUCLIUITIMHBI B CTPYKTYPE OBPA3OBATEJIBHOM ITPOI' PAMMBI

1.1. TpeboBaHus K MpenBApUTENIBHON MOATOTOBKE 00YYaIOUIUXCS, MPEIIIECTBYIONINE
U COIIyTCTBYIOIIME AUCLUIIIIMHBI, HA KOTOPBIX OCHOBBIBACTCS U3YUYEHHUE TAHHOMU:

OcHOBBI B 1U(POBON 3KOHOMHKE, OpraHuzansi U TEXHOJOTHS JTOKYMEHTAIIMOHHOTO
obecnieuenus ynpasienus, THpopmamoHHoe npaso.

1.2. JlucuumiuHbl, KypcoBble paOOThl M NMPAKTHKH, /Ui KOTOPHIX OCBOCHHE IaHHOM
JUCLUIUIMHBI HEO0X0IUMO KaK MpeIIeCTBYIOLIEe!

WNupopmannonnsle  pecypcebl, JloKkyMeHTHpOBaHME  BHEUIHE3KOHOMHYECKOU
nestenbHocTH, VHbopMannonHas Ge30macHOCTh M 3amuTa uHpopmanuu. IIponsBoacTBeHHas
npakTuka: mnpeaguiuioMHas; [loaroroBka k npoueaype 3aliMThl M 3alMTa BBIITYCKHOMN
KBaTM(UKAITMOHHON paOOTHI.

2. OIIMCAHUME AUCLMITIIMHDBI

2.1. OOmas xapakTepucTuKa

HaumeHnoBaHue nokaszaTesnst 3HayeHue NOoKa3aTes
HazBanue oOpa3oBareiabHOI POrpaMMbl 46.03.02 JlokyMEHTOBEIEHUE U
apxusoseaenue (IIpoduas moAroOTOBKY:
JIOKYMEHTOBEIEHUE U apXUBOBEICHUE)

Iudp u Ha3BaHHE B COOTBETCTBHHU C b1.B.0O/1.18 NudopmManoOHHbIE CUCTEMBI B
y4eOHBIM IIJIAHOM IPEINPUHIUMATEIIHLCTBE

Yacth 00pa3oBaTeIbHOM MPOrpaMMBbl BapuaTuBHas 4acTh: BEIOOD By3a
KonunuectBo 3a4eTHBIX €MUHULL / BCETO YacOB 3/108

2.2. Pacnpenenenue yacoB mmo popmam u repronaM o0ydeHuUs

OO0111e€ KOJIMYECTBO YaCcOB
o) o = CaMoOCTOS-
opma 2 8 i 50na- i . o
> € JIEKIA nabopa- | IpaKTH TENBLHONI opma
o0yueHus & = BCETO

5 OHHBIX | TOPHBIX | YeCKUX | PabOTHI + KOHTPOJISI

KOHTPOJIb
QOuHas 3 6 30 — 30 48 108 DK3aMeH
3aounasn 3 6 — 6 96 108 DK3aMeH

3. HEJIN AUCHUTIJIMHBI

[TpuobpereHne y CTyJeHTOB 3HaHHI, YMEHHUI B 00JIaCTH OpraHU3aIlK JT0KyMEHTHPOBAHUS
(MHAHCOBO-XO035HCTBEHHOM AEATEILHOCTH OPTaHU3AIMY M HABBIKOB PEIICHUS IIPUKIIAIHBIX 33714,
a Take (OPMUPOBAHHME y CTYIEHTa MPO(ECCHOHANBHBIX KOMIIETEHIIMH, CHOCOOCTBYIOLIMX €ro
CONMATIbHON MOOMIIBHOCTH 1 YCTOHYMBOCTH Ha PHIHKE TPY/Ia.

4. KOMIETEHINHN OBYYAIOINEI'OCS, ®POPMUPYEMBIE B PE3YJIbTATE
OCBOEHMA KOMIIOHEHTA OBPA30BATEJIbHOU ITPOI'PAMMEI, UX MHIANKATOPLI
N IINTAHUPYEMBIE PE3VIJIBTATBI ObYUEHM A

Komnerenmuu HuankaTopsl Pe3ynbTatel 00yueHus
TIK-3. Crnoco6en | [1K-3.6. [IK-3.6.1. 3naer kimaccupukanuoo U
OpraHn30BbLIBATDL 1 | OpraHu30BBI- | OCHOBHBIC CTaauud (HOPMUPOBAHUS u
OCYILECTBIATD BaeT OpraHu3aIuu JOKYMEHT0000pOoTa
JIOKYMEHTAIMOHHOE JIOKYMEHTH-




obecrieueHue YIPABICHUS | pOBaHUE (hMHAHCOBO — XO3SHUCTBEHHON NEATEIHHOCTH
OpraHH3aLUeH (hUHAHCOBO — OopraHusanuu
. XO3SIIICTBEH- I1K-3.6.2. Ymeer JIOKyMEHTHPOBATH
(IIpodeccnOHaNbHBINH  CTAHAAPT | 4yt omepanMy, CBA3aHHbIC C ()MHAHCOBO —
07.004 «Crnermamcr H? NEITEILHOCTH | XO3IUCTBEHHOU JIeSITeIbHOCTBIO
Zgg :33::;/}121», A{[;) KyMeHTammen OpraHu3aIuu opranuzaruu [1K-3.6.3. Brageer HaBbIkamMu
OpraHu3aIuu JIOKYMEHTUPOBAHUS
(hMHAHCOBO — XO3SIMCTBEHHOM JACATEILHOCTH.

S. I[TPOTPAMMA JTUCIHAITJINHBI

HazBanue teMnl

Kpatkoe coneprkanue TeMbl (BOIPOCHI TEMBI)

Pazmen 1.

Tema 1. Jlokymenranus. Opranusanus
paboThI C TOKyMEHTaMHU

1.1 Ha3nauenue pokymeHTOB. TpeGoBaHusi K
COJICPKAHUIO U OPOPMIICHHIO JOKYMEHTOB.

1.2 Knaccudukaims 10KyMEHTOB.

OcHoBHBIE cTaIUU (HOPMUPOBAHUS

JIOKyMEHT0000poTa (PMHAHCOBO — XO3SIICTBEHHOM

JIeSITeIbHOCTH OpraHu3alyy.

Tema 2. YyeTHble perucTpbl: Ha3HAYECHHE,
BUJIbI, TEXHUKA (POPMUPOBAHUS

2.1 YueTHbIC pErUCTpPHI U UX KJIaCCHU(PUKAIIHS.

2.2 TpeOoBaHus, IPEIBIBISIEMbIEC K YUETHBIM
perucTpam.

2.3 Hcnpapnenue ommOOK B yUETHBIX perucTpax.
2.4 ®opMbl U BUIBI PETUCTPOB.

2.5 O6006menne nanHbx. OOGOPOTHBIE BEOMOCTH,
UX BUJbl U HA3HAUYEHHE.

Tema 3. JIokyMEHTUPOBAaHUE ICHEKHBIX
CPEICTB Ha paCUETHOM CYETE U B Kacce

3.1 JlokyMeHTHpOBaHUE ACHEKHBIX CPEJCTB B Kacce.
3.2 JIoOKyMEHTUPOBaHHUE JICHEKHBIX CPEJICTB HA
cuerax B OaHKax.

Tema 4. JlokymMeHTUPOBaHHUE PACUETOB 11O
oruiate TpyJa

4.1 DxoHOMHYECKas CYUTHOCTH OIJIATHI TPYAA.

4.2 ®opMmEbl OIIIaTH TPY/IA.

4.3 JIokyMEHTHPOBAHHE OTICPAITHi 10 HAYUCIICHUIO
U BBIIUIATE 3apa0O0THOM TLIATHIL.

Tema 5. JJokyMEeHTHPOBaHUE TOBAPHBIX
onepauuit

5.1. JlokymMeHTHpOBaHHE TOBAPHBIX OMEpanuii B
ONTOBOM TOPTOBIIE.

5.2 JlokyMeHTHpOBaHHME TOBApPHBIX ONepanuil B
PO3HUYHOI TOProBIIE.

5.3 JIOKyMEHTUPOBaHHUE PACUYETOB C IEOUTOPAMH,

KpEJIUTOPAMH.
Tema 6. JlokyMeHTUPOBaHUE 6.1 OcoOcHHOCTH  y4eTa IPOHM3BOACTBECHHBIX
MIPOM3BOJICTBEHHBIX 3aI1acoB 3a1acoB.

6.2 JIokyMeHTHpOBaHWE OTIEPAIINIA IBMKECHUS
3amacos.

Tema 7. JokymentupoBanue yueta | 7.1 CymiHOCTb, KiacCu(UKAIHS H OLIEHKa OCHOBHBIX

OCHOBHBIX  CPEACTB U  HEOOOPOTHBIX | CPEJNCTB.

aKTHBOB 7.2 JIokyMEHTHPOBAHUE U YUET Omepaiuii ¢
OCHOBHBIMH CPEICTBAMHU.

Tema 8. JoxymentupoBanue | 8.1 CymHocTs U knaccupuKalys HHBEHTapU3aLUK.

WHBEHTapU3aIUU 8.2 JlokyMeHTanbHOE 0(hOpMIICHHE
WHBEHTAPH3ALIUU.

Tewma 9. JlokymeHTHpOBaHKE COOCTBEHHOTO | 9.1 DKOHOMHYeCKass CYIIHOCTh  COOCTBEHHOTO

KaluTalia

KanuTajaa OpCanpusaTus.
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9.2 Tlopsimox (popMHupoBaHUS ¥ TOKYMEHTHPOBAHUS
orepanui 1o UCIOIb30BAHUIO COOCTBEHHOTO
Kamurania.

Tema 10. OcoGennoctu (opMupoBaHHs
(dbuHaHCOBOI 51 CTaTUCTHUYECKOU
OTYETHOCTHU

10.1 [TonsTHS ¥ 3HAYEHHSI OTYETHOCTH.
10.2 XapakrepucTuka OCHOBHBIX (pOpM (PUHAHCOBOH
CTaTUCTUYECKOU OTUETHOCTH.
10.3 ®opmupoBanue GUHAHCOBOH OTUETHOCTH

10.4 ®opMupoBaHUE CTATUCTUYECKON OTYETHOCTH

6. CTPYKTVYPA U COAEPXAHUE JUCLHUITIIMHDBI

6.1. ®opma obydeHwms — ouHasi, Kypc — 3, cemecTp — 6
HanmenoBanus pasaennos u teM Komiectso Hacos
Jlexkn. | JlaGop. | Ilpakr. | CPC+K | Beero

Paznen 1. 30 - 30 48 108
Tema 1. loxymenTanusi. Opranusanus padoTh ’ - ) 4 8
C IOKYMEHTaMu
Tema 2. YyeTHbIe perucTpbl: Ha3HAYEHUE, 5 - 5 4 g
BUJIBI, TEXHUKA (QOPMHUPOBAHHUS
Tema 3. JlokyMeHTHpOBaHHUE JEHEKHBIX ) - ) 6 10
CpPE/ICTB Ha pacyeTHOM CYETe U B Kacce
Tema 4. JlokymeHTUPOBaHHUE PACUETOB 11O 4 - 4 6 14
oIuIate Tpya
Tema Sv . JIOKyMEHTUPOBaHUE  TOBAPHBIX 4 - 4 6 14
orepanui
Tema 6. JloxymeHnTupoBanmne 4 - 4 6 14
IPOM3BOJICTBEHHBIX 3aI1aCOB
Tema 7. JIOKyMEHTHUPOBAaHUE yUETa OCHOBHBIX 4 - 4 4 12
CPEICTB U HEOOOPOTHBIX AKTUBOB
Tema 8. JlokyMeHTHpPOBaHUE WHBEHTAPH3AIINU 4 - 4 4 12
Tema 9. JlokyMeHTUpOBaHHE COOCTBEHHOTO ’ - ) 4 8
KamuTaia
Tema 10. OcoGeHHOCTH (OPMUPOBAHUS ) - ) 4 8
(MHAHCOBOW W CTATHCTUYCCKOW OTYETHOCTH
NTOI'O 3A CEMECTP 30 - 30 48 108

6.2. ®opma oOydeHHs — 3a049Has, Kypc — 3, ceMecTp — 6

HaumenoBanust pazenos u Tem Konmiectso Hacos

Jlexkn. | JlaGop. | Ilpakr. | CPC+K | Beero

Paznen 1. 6 — 6 96 108
Tema 1. [loxymenTanusi. Opranusanus padoTh 0,5 0,5 10 11
C IOKYMEHTaMHU
Tema 2. Y4eTHbBIE perucTphl: HA3HAYCHHE, 0,5 0,5 10 11
BUJIBI, TEXHUKA ()OPMUPOBAHUS
Tema 3. J{oKyMEHTHpOBaHHE JICHEKHBIX 0,5 0,5 10 11
CpPE/ICTB Ha pacyeTHOM CYETe U B Kacce
Tewma 4. JlIokyMEHTHPOBAaHUE PACUETOB TIO 0,5 0,5 10 11
oIUIaTe Tpyna
Tema 5. JIokyMEHTHPOBAaHUE TOBAPHBIX 0,5 0,5 10 11
oneparui
Tema 6. JlokymeHTHpOBaHUE 0,5 0,5 10 11
HPOU3BOJICTBEHHBIX 3aI1aCOB




Tema 7. JIoKyMEHTHPOBaHHE y4eTa OCHOBHBIX 0,5 0,5 10 11
CPEJIICTB M HEOOOPOTHBIX AKTHBOB

Tema 8. JlokyMeHTHpPOBaHUE WHBEHTAPH3ALIUU 0,5 0,5 10 11
Tema 9. JlokyMeHTHpPOBaHUE COOCTBEHHOTO 1 1 10 12
KamuTaia

Tema 10. OcobenHocTr GOPMUPOBAHUS 8
(MHAHCOBOW W CTATHCTUYECKOW OTUYETHOCTH 1 1 6

NTOI'O 3A CEMECTP 6 6 96 108

7. OLEHOYHBIE MATEPUAJIBI (CPEACTBA) UL TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTU, IPOMEXYTOYHOU ATTECTALIMN

7.1.  KoHTpoJyibHBIE BOIIPOCHI

Pasnen 1

1. VderHble TOKYMEHTHI, UX Ha3HAUCHUE.

2. YJeTHbIe PEeTUCTPHL: Ha3HAUYEHUE, BUIBI.

3. KnaccudukannoHHble IpU3HAKU YYETHBIX PETUCTPOB.

4. Ha3zHaueHue XPOHOJIOTHYECKUX, CUCTEMATHUYECKUX, KOMOMHUPOBAHHBIX, TAOIWYHBIX
PETUCTPOB.

5. Ha3HaueHne JBYXCTOPOHHHMX W JIMHEHHBIX YYETHBIX PEruCcTpPOB (HUHAHCOBO —
XO3SIUCTBEHHOMN AESITeTbHOCTH OpraHU3aIHH.

6. JlokymeHTanus, JOKyMEHTUPOBaHHE. PEKBU3UTHI IOKyMEHTA.

7. CnocoObl UCIIPaBIICHUS OMNOOK TOMYIICHHBIX B YUETHBIX PErUCTPaX U JOKYMEHTaX.

8. Kiaccudukamusi JOKyMEHTOB 110 HAa3HAYEHHUIO, 110 MECTY COCTABIICHUS, 1O TEXHHKE
(dhopMupoBaHUs.

9. Knaccugukaius JOKyMEHTOB 10 CTETICHH 0000IIEHHS YIETHBIX JaHHBIX, TI0 XapaKTepy
YUUTHIBAEMBIX OTMIEPALIUA.

10. OcoOCHHOCTH TOCTPOCHHSI W BEACHHS KYPHAJIOB — OpACPOB B (PHHAHCOBO —
XO3SIUCTBEHHON AESITETFHOCTHA OpTaHU3aIH.

11. Bunbl u Ha3HaUEHUE OOOPOTHBIX BeoMOcTel. OcoOeHHOCTH (POpMHUPOBAHUS.

12. JIokyMEeHTOOOOpOT M €ro OCHOBHBbIE CTaAuH B (UHAHCOBO — XO3SIIICTBEHHOM
JeSITETFHOCTH OpTaHN3aIlNH.

13. MuBeHTapu3auus: onpeieieHne, Ha3HaueHue, KIacCU(PUKAIIMOHHbIE TPU3HAKH.

14. JloxymeHTanbHOE OQOpMIIEHHE TPOBEACHHSI MHBEHTAPU3ALUH.

15. JloxymeHTasnbHOE OPOpPMIICHHE yueTa JCHEKHBIX CPECTB B Kacce.

16. Ha3snauenue mokyMeHTOB IIpuxomHBI KaccOBBIA opjep, PacxoIHbIi KacCOBBII
opzep, peecTp KacCoBbIX JOKyMEHTOB. OCOOEHHOCTH (POPMUPOBAHUS JOKYMEHTOB.

17. JloxymeHTanbHOE OQOPMIIEHHE yUeTa JIEHEKHbBIX CPEICTB HAa PACUETHOM CUETE.

18. Hasnauenme pgokymenroB Ilmarexxnoe mnopydeHue u baHKOBCKas BbIIMCKA.
Ocobennoctu popMupoBaHUs JOKYMEHTOB.

19. Hasznauenme noxymeHToB I[lnarexnoe TpeOGoBaHHE — MOpY4YEHHE, PACUETHBIA 4YeK,
aKKpeIuTHB, Bekcesb. Oco0eHHOCTH (hOPMUPOBAHUSI IOKYMEHTOB.

20. Ha3znauenue pgokymeHTa ABaHCOBBIH oT4eT. OcoOeHHOCTH  (HOPMUPOBAHUS
JTIOKYMEHTA.

21. JlokymeHTaibHOE O(OpPMIICHHE yueTa pacyeToB 10 OIuIaTe TpyJa.

22. ®opMBbI OIUTATHI TPYJIa U PYHKIMH 3apaOOTHOM ILJIaTHI.

23. JIoKyMeHTHpOBaHHE PACXO0B Ha OIJIaTy TPYJAa U yAEp:KaHUH 13 3apabOTHOM IIATHI.

24. JlokymeHTaJIbHOE OoopMIIeHHE OIepaldii o0 HAYMCICHHWIO M BBITUIATE 3apaOOTHOM
TUTATHL

25. Haznauenne nokymeHTa PacdeTHo — miatexxHas BeIoMOCTb. OCOOECHHOCTH
(opMHpOBaHUS JOKYMEHTA.
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26. Hasnauenue pokymeHta KoMaHIMPOBOYHOE YIOCTOBEPEHHE. OcoGenHoctu
(hopMHUpOBaHUS JOKYMEHTA.

27. Haznauenne pnokymenta IlltatHoe pacnucanme. OcobeHHOCTH (HOPMHUPOBAHUS
JOKYMEHTA.

28. JIOKyMEHTHpOBAaHHME TOBapHBIX omneparuii  (UHAHCOBO —  XO3SHCTBEHHOM
JeSITETFHOCTH OpTaHU3aLNH.

29. Haznauenue nokymeHta Pacxonmnas nHaxmanHas. OcoOGeHHOCTH (QOPMHUPOBAHUS
JOKYMEHTA.

30. Hasznauenue nokymenta Cuer - paktypa. Oco6eHHOCTH GOPMUPOBAHUS JOKYMEHTA.

31. Ha3nauenume noxkymenrta TpaHcmoprtHas HakiagHas. OcoOeHHOCTH (HOPMHUPOBAHHS
JTIOKYMEHTA.

32. JlokyMeHTHpOBaHHE OCHOBHBIX cpeacTB. HazHauenne u ocooeHHOCTH (hOpMUPOBAHHUS
JOKyMeHTa AKT 0 IpreMe — nepefadynu 00beKTa OCHOBHBIX CPEJICTB.

33. JlokyMeHTHpOBaHHE OCHOBHBIX cpeacTB. HazHauenne u ocooeHHOCTH (hOpMUPOBAHHUS
JIOKyMEHTa AKT O BBISIBJICHHBIX Je(eKTax.

34. JlokyMeHTHpOBaHHE Omneparuii mo 3apabotHoii miare. HazHaueHne m 0coOeHHOCTH
(dbopmupoBaHus JOKyMeHTa JInyHas KapTouka.

7.2.  Tewmsl noknanos (pedepaToB)

1. lokymMeHTHpOBaHHUE yueTa aMOPTH3aIlMK OCHOBHBIX CPEJICTB B OPraHU3ALUN U METOIbI
€€ HaYUCIICHMUS.

2. JlokymMeHTHpOBaHUE YU€Ta M aHAIN3a HE3aBEPLICHHOTO CTPOUTEILCTBA.

3. JlokymeHTHpOBaHUE y4éTa TEOUTOPCKOM U KPETUTOPCKOH 3a10JIKEHHOCTH.

4. JIokyMEHTHpOBaHKE YUETA BBIITyCKa FOTOBOM MPOAYKIMHU, €€ OTTPY3KU U MPOJAXKH.

5. JlokymMeHTHpOBaHUE y4€Ta UCIOJIB30BAaHUSI MaTepUaIbHO-IIPOU3BOICTBEHHBIX
3aracoB B OpraHU3aliHy.

6. JloxymeHnTHpOBaHNE Y4éTa (OPMHUPOBAHUS M UCTIOIB30BAHUS IPUOBLIH.

7. JlokyMeHTHpOBaHHUE y4€Ta pacyeTOB C EPCOHAJIOM I10 OIUIaTe TPy/a.

8. JlokymMmeHTHpOBaHNE Y4€Ta MPOIaXK TOTOBOM MPOAYKINU B (HOPMUPOBAHHE
(MHAHCOBOTO pe3yibTaTa OT MPOIAXKH.

9. JlokyMeHTHpOBaHUE y4€Ta pacyeToB C NOKYMNATEISIMU U 3aKa3UMKaMH 3
BBINTOJIHEHHBIE PaOOTHI U OKa3aHHBIE YCIIYTH.

10. JloxymMeHTHpOBaHUE Y4ETa U KOHTPOJIb MPSAMBIX PACX010B Ha IPOU3BOJCTBO
IPOAYKIIUH.

11. JloxkymeHTHpOBaHHUE y4éTa apeH]Ibl OCHOBHBIX CPEJICTB U apeHAaTopa, U
apeH10/1aTes.

12. JlokymeHTHpOBaHUE yuéTa KaCCOBBIX OTEpaIU.

13. JloxkymeHTHpOBaHKE YUETa ONepanuii o pacuéTHOMY CUETy B OaHKe.

14. JloxymMeHTHpOBaHUE YUETa pacyETOB ¢ APYTUMH NPEIIPUATHAMU (FOPUIMUECKUMU
JULIAMHU).

15. JloxymeHTHpOBaHUE (PUHAHCOBOM NEATEIBHOCTH OPraHU3ALUH.

16. JlokyMeHTHpOBaHHUE XO35HCTBEHHON JAEATEILHOCTH OpPraHU3alIHH.

17. JlokyMEeHTHpOBaHUE U yUeT TOBAPHBIX ONEpaLMii Ha IPEANPHUIATUSAX.

18. JlokymeHTHpOBaHKE YUETA POIaXK TOTOBOM MPOAYKIMU U (hopMUpOBaHHE
(MHAHCOBOIO pe3yibTaTa OT MPOAAXKH.

19. MuBeHTapu3anus: onpeeeHue, Ha3HaueHne, IpaBoBasi OCHOBA,
JIOKYMEHTHPOBaHHUE.

20. Y4eTHBIE TOKYMEHTHI, X Ha3HaYeHHE. TpeOoBaHMsI K COACPKAHUIO U 0(hOPMIICHUIO
JIOKYMEHTOB

21. JleticTBytomye (hOPMBI U CIIOCOOBI pacUeTOB UCTIONB3YEMBIX Ha IPEANPHUATHIX, HUX
KpaTKasi XapaKTepUCTHKa U BIOOp Hanbosee palluoHaIbHBIX (JOPM PacueToB.



7.3 O0Opazenr copepkaHUsl HK3aMEHAIIMOHHOTO Owiera (MpU HAJUMYMM SK3aMEHa II0
JACIIUTIIIAHE)

B ciyuae BeneHus yuyeOHOro mporiecca ¢ MCIOJIb30BaHUEM 3JIEKTPOHHOTO OOyudeHMs U
JTVCTAaHIIMOHHBIX O0pPa30BaTENIbHBIX TEXHOJOTHH, COAEpKaHUE OWJIeTa MOXET OTIMYAThCA OT
IIPUBEJIEHHOTO.

3K3AMEHAIIMOHHBIN BUJIET Ne 1

1. Ha3nayeHne XpOHOJIOTHYECKHX, CHCTEMATUYECKHX, KOMOWHHUPOBAHHBIX, TaOIHMYHBIX
PETUCTPOB.

2. JIokyMEeHTOOOOpOT W €ro OCHOBHBIE CTaAMH B (UHAHCOBO — XO3SIMCTBEHHOH
JEeATENBHOCTH OpPraHU3aluu.

3. JlokymeHTanbHOE 0OPMIIEHHE yUueTa IEHEKHbIX CPEJICTB Ha PACUETHOM CUETe.

8. PACIIPEJEJIEHUE BAJIJIOB, KOTOPBIE ITOJIYUAIOT OBYYAIOUIMECA

OOmiast onieHKa 3HaHMM OOyyaroMMXCs MO AUCHUIUIMHE NpoBoauTcs mo 100-0annbHOM
IIKaje MCXOAsd M3 MakCHMyMa, NMpUBEIEHHOro B Taliuie Hike. OpraHu3allmOHHO-y4yeOHas
paboTa B ayAUTOPUM OLIEHUBAETCS HAa OCHOBE TAKUX KPUTEPHEB KaK MOCELIAEMOCTb 3aHATHH,
CBOEBPEMEHHOE M KauyeCTBEHHOE BBIMIOJIHEHUE JOMAlIHUX 3aJaHUi, aKTUBHOCTb BO BpeMs
MIPOBECHUS JICKIMOHHBIX M MPAKTUYECKUX 3aHATHH (ydacTHe B OOCYKICHMU TEKYIIEro H
IIPOIIEHHOr0 MaTepuaa, pelieHue 3a1a4 1 T.11.).

8.1. Cewmectp |

Howmepa pasnenos Bunsr pabot MaxcimaibHoe
KOJIMYeCTBO 0aJlJIOB
1 OpranuzannoHHO-yueOHast paboTa B Ay TUTOPHH 50
WuauBuayanpHOE 3a/1aHIE 10
HUTOT'O 60
SK3AMEH 40
OOGmuit UTOT 32 ceMecTp 100

CooTBeTCTBUE 0AIOB OLIEHKE

OreHka 110 nATHOAIUILHON IIIKaJIE
KomnuectBo 0annos "
s 100 ECTS | Dk3amen, nuddepeHnnpoBaHHbIN 3auer
3a4er

90-100 A OTJINYHO 3a4TE€HO
80-89 B 3a4TEHO
75-79 C XOpOLLo 3aYTEHO
70-74 D 3a4TEHO
60-69 E YIOBIETBOPUTEIIEHO AUTeHO
35-59 FX HE 3a4TEHO

0-34 = HEYJIOBJICTBOPUTEIHHO He 339TeH0

9. OBECIIEYEHUME OBPA30BATEJIbHOI'O [TPOLUECCA IS JIULL C
OI'PAHMYEHHBIMHA BO3MOXHOCTAMMU 3/JOPOBbA 1 MTHBAJINI0OB

B xozxe peanuzanuu TUCHUIUIMHBI UCTIOIB3YIOTCS CICTYIONINE TOTIOTHUTEILHBIC METOIBI
00y4YeHHUsI, TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOYHOM aTTECTAIMM O0OYJArOIIUXCS B
3aBUCHUMOCTH OT UX WHIUBUAYATHHBIX OCOOCHHOCTEH:

1) JUIA CJIENBIX U CIIA0OOBUIAIINX
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- JEKIMH O(hOPMIISIFOTCS B BUJIE 3JIEKTPOHHOIO TIOKYMEHTA, JOCTYITHOTO C IOMOIIbIO
KOMIIBIOTEpA CO CHEIUATN3UPOBAHHBIM IIPOTPaMMHBIM 00€CTIEYEHUEM;

- JUIs  BBIIOJHEHUS  3aJaHus  OpU  HEOOXOAMMOCTH  IPENOCTaBIAETCS
YBEJIMYMBAIOIIEE YCTPOMCTBO; BOSMOXKHO TAK)KE MUCIOIb30BaHUE COOCTBEHHBIX YBEIMYMBAIOIINX
YCTPOMCTB;

- NUCbMEHHBIE 3a1aHus OYOPMIISIIOTCS YBETMUEHHBIM MIPU(TOM.

2) JUTSL TITYXHUX W CJIa0O0CTBIIAIIHX

— JeKUUU 0(pOPMIISIOTCS B BUJIE 3JIEKTPOHHOI'O JOKYMEHTA;

- NMCbMEHHbIE 33J1aHUS BBIIOJIHIIOTCS Ha KOMIIBIOTEPE B IMCbMEHHOHU (opMe;

— 9K3aMEH MPOBOJUTCA B TNHCHMEHHOH (OpME Ha KOMIBIOTEPE; BO3MOXKHO
IpoBeieHUE B (pOpPME TECTUPOBAHMSL.

3) JUISL JIUL C HapYLIEHUSIMU OIIOPHO-/IBUTaTENILHOTO arnmapara:

- JAEKIMH O(hOPMIISIOTCS B BHJIE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYITHOI'O C TOMOIIBIO
KOMIIBIOTEpA CO CHEMATN3UPOBAHHBIM IIPOrPaMMHBIM 00€CIIEYEHUEM;

- MCbMEHHbBIE 33J]aHUS BBIIIOJHIIOTCS Ha KOMIIBIOTEPE;

— 9K3aMEH U 3a4€T MPOBOJATCS B yCTHOW (pOpPME HITH BBIMTOJHSIOTCS B MMCHMEHHOM
(opMe Ha KOMITBIOTEPE.

[Tpu HeoOX0AUMOCTH MpeayCMaTPUBAETCSl YBEIMUEHUE BPEMEHH JIJIsl IOATOTOBKH OTBETA.

[Iponienypa  mpoBeAeHHs  NPOMEXKYTOYHOM  aTTecTalluu Uil OOyYaroLIMXcCs
YCTAHABIMBACTCS C YYETOM WX HMHIUBUAYAIBHBIX TCUXO(U3NYECKHX O0COOEHHOCTEH.
[IpomerxyTouHas aTTecTalys MOXKET IPOBOJUTHCS B HECKOJIBKO ITAIOB.

[IpoBenenne mnpoueAypsl OIEHUBAHUS PpPE3yJIbTaTOB OOYy4YEHMsI JIONMYCKAaeTcs C
UCIOJIb30BAHUEM TUCTAHLIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUH.

ObecnieunBaeTcs 1OCTyI K MHQOPMAIIMOHHBIM U OnOnnorpaduyeckum pecypcaM B CETH
WutepHer s Kaxjaoro oOywaromerocss B ¢opmax, aZalTUPOBAaHHBIX K OIPAaHUYEHHUSIM HUX
3II0OPOBbBSI ¥ BOCTIPUATHS HHPOPMAIINH:

1) JUTS CIIETIBIX U CI1aOOBUISIINX

— B [I€YaTHOM (OopMe YBETUUEHHBIM LIPUPTOM;

— B (hopMe 3IEKTPOHHOTO JJOKYMEHTA;

2) JUTS TITyXUX U CIa00CTBIIIAITIX

— B MeyaTHO opme;

- B (hOpMeE 3IEKTPOHHOTO JOKYMEHTA.

3) U1 00yUaromuXcst ¢ HapyIEeHUSIMU OTIOPHO-ABUTaTEILHOTO anmapara:

— B IIe4aTHOU opme;

- B (hopMe IIEKTPOHHOTO JOKYMEHTA.

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHME YYEBHOI'O [TPOHECCA

VYueOHbIC 3aHATHS POBOIATCS B B 8-M yueOHOM Kopiryce (T. JloHenk, yi. YearocKuHIIeB,
n. 198 a) ynuBepcurera. [lns mpoBeneHHs J1aOOpaTOPHBIX 3aHATHHA TpeOyeTcs ayIuTOpHs,
000pyIOBaHHAsE MEJIOBOM WJIM MAapKEPHOW ITOCKOH, MYJBTHUMEIMHHBIA IMPOCKTOP M JKpaH,
HOYTOYK, KOMIUIEKT y4eOHOW MeOenu s CTYJeHTOB, pabouee MECTO MPEToIaBaTelis, BHIXO/ B
HHuTepHET — MPOBOIHOM WK C HCITOIb30BaHHeM Wi-Fi.

Jis caMoCTOsATeNbHOW pabOThl HMCIONB3YIOTCS TEKCTOBBIE W 3JEKTPOHHBIE PECypCHI
Hayunoii 6uOIMOTEKH YHHUBEpPCUTETa M JAPYTUX AJIEKTPOHHBIX OHUONMMOTEUHBIX 0a3 JaHHBIX,
y49e0HO-METOIMYECKOe OOEeCIeUueHre, MPEJCTABICHHOE B Y4YeOHO-METOIUYECKOM KaOWHETe
I'maBHOTO KOpMYyca (aym.405).

OOyuatonecss HWMEIOT BO3MOXXHOCTh  HCIIONIb30BaTh y4eOHBbIE MaTepHalbl 10
JTUCIUIUIMHE, pa3MmelleHHble Ha Tuiatgopme Moodle LlenTpa auctanumuoHHOrOo 00pa3oBaHUs
OI'BOY BO «/loul'V». [Ipn uzyueHun IUCHUIUIMHBI IPUMEHSIOTCS 3JEKTPOHHOE O00y4YeHUE U
JTUCTAHIIMOHHBIE 00pa30BaTeNIbHbIE TEXHOJIOTHH.
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C  wucnonp3oBaHHMEM  pecypcoB  MmIaTGOpMbl  TUCTAHIIMOHHOTO  0Opa3oBaHUS
OCYIICCTBIIICTCS TEKYIIMHA KOHTPOJh 3HAHUN OOYy4YalONIMXCs Ha OCHOBE TECTUPOBAHUS U
MIPOBEPKHU PE3yJIbTATOB CAMOCTOSATEIBHON paOOTHI.

11.  PEKOMEHJAYEMAS JIMTEPATYPA

11.1. OcHoBHas nuTEpaTypa

1. laitnaps E. B. HuHdopmainmoHHble cHCTEMbl B YHpPaBICHUU [DIIEKTPOHHBIN
pecypc]: yuebHo - meroamueckoe mocobue / E. B. Taiimape. — Jlonenk: HouHY, 2019. —
DOnextpoHHbie qaHHbIe (1 daiin).

2. laiimapp E. B. HWudpopmanmoHHBIE CHUCTEMBI W TEXHOJOTHH YHPaBICHHUS
[Dnektponnsblil pecypc]: yuebnoe mocodbue / E. B. TIaiinaps, H.III. Tlonomapenko — JloHemnk:
JouHY, 2019. — Dnexrponnsie nanubie (1 daiin).

3. NudopmanonHble CUCTEMBI U TEXHOJOTMH YIpaBlIEHUS :y4el. A CTYICHTOB
BY30B, OOydYamomuxcs mo HampaeieHusM "Menemxment”" u "OkoHomuka" / mox pen. I'. A.
Turopenko. - 3-e u3z. - Mocksa : KOHUTH, 2010. - 591 c.

11.2 TononHuTENBbHAS IUTEPATYPA
1. Aancr, B. Ban nep. YnpasieHnue notokamu paboT : MOJEIH, METObI U cucTeMbl / Buit Ban
nep Aancrt, Keiic Ban Xeit ; nox pen. M. A. Jlama3zoBoii ; nep. ¢ anra. B. A. bamkuna, 1. A.
JlomazoBoii. - Mocksa : ®usmatiur, 2007. - 315 c.
2. bannun, K. B. MHpopmanimoHHble cUCTEMbI B 3KOHOMUKE : Y4el. 7 CTYJCHTOB
By30B 10 criennanbHocTd 351400 "Ilpuki. uapopmatuka" (o o0J.) U ap. MEKAUCIUTUTHHAD.
crenuansHocTaM / K. B. bamgun, B. b. YTkun. - Mocksa : Jlamkos u K, 2010. - 394 c.

3. l'omokreeB, K. H. VYmnpasnernue mnpou3BOACTBOM: HMHCTPYMEHTHI, KOTOpPBIE
padotaror / K. H. T'omoktees, U. A. Matsees. - M.[u ap] : [Tutep, 2008. - 250 c.
4, l'omonko, D. A. VYmpaBneHue 3arpaTaMd Ha MPEANPHUATHUA : YYECOHUK JJIs

CTYJACHTOB BY30B, OOY4YalOIIMXCA MO CHEUUATBHOCTH "DKOHOMMKA W YINpaBieHHE Ha
npennpusTuu (mo orpacisim)" / 3. A. 'omonko, T. @. Tapacosa. - Mocksa : KHOPYC, 2010. -
313 c.

5. I'mymaxkos, B. H. Ctparernueckuii MmenemxMeHT : npaktukyM / B. H. I'mymaxos,
M. M. Makcumios, H. 1. Mansimes. - Mocksa : By3osckuii yueonuk, 2010. - 186 c.
6. HNudpopmanoHHbIE CUCTEMBI B SKOHOMHUKE : MPAKTUKYM Ul CTYIEHTOB BY30B,

oOyuatomuxcst mo crneuuanbHoctd "llpuknannas uHbopmaTuka (Mo ob6imacTaMm)" U IpyrUM
criennanbHOCTsAM / [cocT.: E. JI. Toponmes u np.] ; mox pex. I1. B. Akuauna. - Mocksa : KHOPYC,
2012. - 254 c.

7. KopaneB, B. B. Vmnparnenue ¢uHaHCOBOH CTPYKTypod (upmbl : yueOHO-
npaktudeckoe nocodue / B. B. Kosanes. - M. : IIpocnekr, 2015. - 257 c.

8. Caguyk, B. I1. Ynpasnenne npubsuipio u Oropxkerupoanue / B. I1. CaBuyk. - 2-¢
u3n. - M. : BUHOM. Jlabopartopust 3HanwmiA, 2007. - 432 c.

9. ®ynros, B. H. Ynpasnenne npoektaMu pa3BuTHs GUPMBI: TEOpHs U TTpakThKa / B.

H. ®ynToB. - M.: [lutep ; Mocksa [u ap.], 2009. - 488 c.

12. NHOOPMAIIMOHHBIE PECYPCHI

1. HamuonanbHast 3JIEKTPOHHAS oudaMoTeKa (H3B): dbenepanpHas
rocyaapctBeHHass mH@opMmaimonHas cucrema / MunucrepctBo Kynbrypel P®; Poccwuiickas
rocyaapcTBeHHas Oubnnoreka. — Mocksa, 2019- . — URL.: https://rusneb.ru/ (nara oOpaiueHus:

01.09.2023). — Pexum moctymna: cBOOOIHBIN, Mo nucka. Heodxomuma ycTaHOBKA MPOrpaMMHOTO
obecrieueHus. — TeKCT: 21eKTPOHHBIN.

2. eLIBRARY.RU: nayunas anextpoHHas Oubnuoreka: caiit. — Mocksa, 2000- . —
URL: https://elibrary.ru (mara ooOpamenus: 01.09.2023). — Pexum moctyna: i aBTOPU30B.
MOJIb30BaTENEH. —T€KCT: JIEKTPOHHBIM.
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3. Hayunast snektponnass Ombnmoreka «KubepJlenunkay»: caiit / Accommanus
«OtkpeiTas Hayka». — Mocksa, 2014- . — URL: https://cyberleninka.ru/. — Pexxum nmocryma:
CBOOOJIHBIN. — TEKCT: 3JIEKTPOHHBIMN.

4. DNEeKTPOHHO-OMOIMOTeUHAs cucreMa «Jlanb»: [caiiT]. — URL:

https://e.lanbook.com (mara oOpamenms: 01.09.2023). — Pexxum goctyma: Jis aBTOPH30B.
MIOJIb30BaTEIEH. — TEKCT: 2JIEKTPOHHBIMN.

5. 9BbC KOpaiit: >mekTpoHHass OMONMHMOTEeYHasi cuctemMa: caT. — Mocksa, 2013. —
URL.: https://biblio-online.ru (mata ooparenus: 01.09.2023). — Pesxum gocTyna: st aBTOPU30B.
noJsib3oBareseil. — TeKCT: 31eKTPOHHBIN.

6. DJIeKTpPOHHO-0ubIuoTeuHas cucrema Jloul'Y: caiit / ®I'BOY BO «Jlonl'Y». —

Honenk, 2016- . — URL: http://library.donnu.ru/ (mara oopamenus: 01.09.2023). — Pexum
noctyna: cBOOOIHbIN. — TeKcT: 31eKTpOHHbI.
7. DuieKTpoHHbI KaTajgor Hayunoit 6ubnmoreku Jlonl'Y: pasmen caiira / Hb

Houl'Y. — Tekcr: anexrponnsiii / DBC Houl'Y: caiit. — URL: http://library.donnu.ru/catalog/
(marta oopamenus: 01.09.2023). — Pexum qoctyna: mOMCK CBOOOAHBIN, SIE€KTPOHHBIE TOKYMEHTHI
— 115 nonws3oBatenen Jonl'y.

8. duexTpoHHblii apxus JlouI'Y: paznen caiira/ Hb JJonI'Y. — TekcT: 31eKTpOHHBIH
// OBC HouIl'Y: caiit. — URL: http://repo.donnu.ru/ (mara oopamienus: 01.09.2023). — Pexum
JOCTyTa: CBOOOIHBIH.

13. I[TPOT'PAMMHOE OBECIIEUEHHUE

1. Windows 7 PRO (xopnoparuBnas nuniensust Jonl'Y Ne 46484614)

2.  Microsoft Office (kopnopatusHas nunensust Joul'Y Ne 46472919)

3. Microsoft Visual Studio (sumensust mporpammbel Dream Spark jist BbICIINX yueOHBIX
3aBeICHUN)

4. Antusupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (nmuuensun GPL, Apache,
BSD a5t cB0G0JHOTO IPOrpaMMHOTO 00ECTICUSHHS).
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